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APPLICATION FOR EMPLOYMENT

CORPUS CHRISTI COLLEGE, CAMBRIDGE




	POSITION APPLIED FOR:

	Where did you learn about this vacancy? If it was via a website please state which one:



PERSONAL DETAILS
	Surname                                                          Title


	First Name(s)

	Address
Post Code
	Home telephone ………………………………………
Work telephone……………………………………
Mobile……………………………………………………
Email address……………………………………………
May we contact you at work? 

YES/NO

	Nationality …………………………………………………
Do you hold a valid UK or EU driving licence


where required for the role?


YES/NO
National Insurance Number ………………………………..

	


ELIGIBILITY FOR EMPLOYMENT IN THE UK

	Do you have the right to take up employment in the UK?

YES/NO
You will be asked to bring with you proof of eligibility to work in the UK to interview if you are shortlisted and any work is subject to and conditional on the right to work in the UK.


EDUCATION, QUALIFICATIONS AND PROFESSIONAL TRAINING RECORD

	Name of School, College, University /Provider
	Qualifications gained with grade:

(The College will require you to bring evidence of all Degrees, professional and work-related qualifications to interview if short-listed.)

	
	

	Membership of any professional bodies:




WORK RELATED TRAINING (List details of all relevant training courses attended)
	Date
	Name of Course
	Qualification Gained

	
	
	


EMPLOYMENT HISTORY

Please give details of your last three jobs starting with your present or most recent position.  Any relevant posts held before then may also be mentioned.
	From
	To
	Name of Employer


	Position held and key responsibilities
	Salary
	Reason for Leaving

	
	
	
	
	
	

	Have you ever been dismissed from previous employment 


YES/NO

If Yes, please give further details:




	Have you previously worked or applied to work at Corpus Christi College?

YES/NO

If Yes, please give details including dates and position:




OTHER INFORMATION
	Please note any employment you would continue with if you were successful in obtaining this position.  Please indicate the number of hours worked.


	Please give details of, and provide an explanation for, any time when you were not either working or in full-time education.


	Corpus Christi College seeks to offer employment opportunities irrespective of physical or mental disabilities wherever possible.  

If you are disabled, please give details of any special arrangements you would require to enable you to attend interview.



	SUITABILITY FOR EMPLOYMENT (Please outline here why you have applied for this vacancy and describe how you effectively meet the job description and/or person specification.) 



NOTICE/HOLIDAY

	Amount of notice you are required to give your current employer:
Please give details of any existing holiday commitments:




REFERENCES

	Please give the details of two referees we can contact to provide information in support of your application.  One of these should be your current or most recent employer.  Please indicate below whether references may be taken up before your interview, and please ensure that you obtain your referees’ permission.  Neither referee should be a relative or friend.


	Current/Most Recent Employer
	Previous Employer 

	Name


	Name

	Position


	Position

	Company Address


	Company Address

	Telephone Number


	Telephone Number

	Email Address


	Email Address

	Do we have permission to contact this referee before the interview?

YES/NO
	Do we have permission to contact this referee before the interview?

YES/NO


CRIMINAL CONVICTIONS
	In accordance with the Rehabilitation of Offenders Act 1974, you are required to disclose any unspent convictions.  Convictions that are irrelevant to this job will not be taken into account.
Have you ever been convicted of a criminal offence which is not ‘spent’ as defined in the above Act?
YES/NO

If Yes please give details of the date(s), offence(s) and sentence(s) passed:
Corpus Christi College undertakes Disclosure and Barring Service (DBS) checks for some positions if they involve contact with either children, young adults or vulnerable people.  You will be advised on this at interview stage.


DECLARATION
I confirm that the information I have given in this application, including any supporting documentation is correct and complete.  I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.  
DATA PROTECTION 

The information provided on this application form will remain private and confidential and will be used for the purpose of recruitment and selection.  The College has a need to hold personal data in relation to successful applicants for personnel administration purposes.  The College holds personal and sensitive data relating to you which is subject to the Data Protection Act 2018.  Any references to the Data Protection Act will mean the relevant act as in force as at the relevant time.  

All personal data about you will be processed and retained in accordance with the College’s Data Protection Policy and Data Retention Policy, copies of which have been provided to you and are available upon request.

Please also note that Corpus Christi College may approach third parties to verify the information you have given.  By signing this form you will be giving your consent to all these uses.
Signature ___________________________________

Date___________________________________

Please return this form to: 
HR Department, Corpus Christi College, Trumpington Street, Cambridge CB2 1RH.  




Email: recruitment@corpus.cam.ac.uk
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